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MACIHOPT PABOYEN ITPOT'PAMMBI ITPOU3BOJICTBEHHON
ITPAKTUKHU

1.1 ObaacTh NpUMeHEeHHsI POTPaAMMbI

PaGouass mporpamma MmpoU3BOJCTBEHHOM MPAKTHUKU NMPOPECCHOHANIBHOIO MOIYJS — SIBISETCS
9acThI0 OCHOBHOH MPOQeCCHOHANTBHON 00pa3oBaTeIbHON mporpaMmel B cooTBeTcTBHE ¢ I'OC
no crneuranbHocTH 27.02.07 YnpaBiieHne Ka4yecTBOM NPOAYKIMHU, MPOLECCOB U ycayr (mo
oTpac/isiM), B 4acTH OCBOCHMSA BuAa mpodeccuoHanbHoi nestensHocTd (BIIZ): Yuactue B
paboTre MO MOATOTOBKE, OG(OPMIEHUI0O M y4yeTy TEXHHYECKOM JOKyMEHTalluu |
COOTBETCTBYIOIIUMH IpodeccuoHanbHbIMU KoMiieTeHuusmu (I1K):

IIK 2.1. TlomroraBiuBaTh TEXHHUYECKHUE MOKYMEHTHI (3aKIIOUYEHHUS) O COOTBETCTBUHU

KayecTBa IMOCTYMAIOIMX B OPraHU3aIMIO CBIPbS, MaTEpUANOB, NOIy(}HaOpUKaTOB,

KOMIUICKTYIOIIMX U3JEIUNA TEXHUYECKHM perjlaMeHTaM, CTaHJapTaM M TeXHUYECKUM

YCIIOBUSIM.

[IK 2.2. IloaroraBnuBaTh TEXHHYECKHE JTOKYMEHTHI M COOTBETCTBYIOIIUE OOpa3Ibl

MNPOMYKIMK ISl TIPEIOCTaBICHUSI B HCIIBITATENIbHBIC Ja00paTopuu s TMPOBEACHUS

IpoLEeAyphl cepTUDUKAIIIH.

[IK 2.3. OdopmisaTh TOKyMEHTAIMIO Ha IMOATBEPIKICHUE COOTBETCTBHS MPOIAYKIIHH

(pabot, ycityr) B COOTBETCTBUU C YCTAaHOBICHHBIMU TPEOOBAaHUSIMHU.

[IK 2.4. Pa3pabarbiBaTh CTaHIapThl OpPraHU3aIlMU, TEXHUUYECKUE YCJIOBHUS JJIA UX yuyeTa

IIPU IPOU3BOJICTBE, XPAHEHUH, TPAHCIIOPTUPOBKE U MPH YTHIIU3ALMUH PO TYKITHH.

[{enu mpou3BOICTBEHHON MPAKTHKU:
®dopmupoBaHue y 00ydJaroUXcsl IEPBOHAYATBHBIX TPAKTHYESCKUX MPO(HECCHOHATBHBIX YMEHHH
B pamkax moaysei OITOIT mo ocHOBHBIM BHIaM PO ECCHOHATBHON IEATEIBHOCTH IS OCBOCHUS
paboueit mpodeccun.

3ajauu MpOU3BOACTBEHHOMN MPAKTUKHU:
OOyueHue TPyAOBBIM MpUEMaM, OMEpaIusiM U CIocoO0aM BBHITIOJIHEHUSI TPYIOBBIX IMPOIIECCOB,
XapaKTepPHBIX JIJISl COOTBETCTBYIOLIEH nMpodeccur U HEOOXOAUMBIX IS OCIEAYIONIET0 OCBOSHUS
MU OOmUX W MPOodecCHOHATHHBIX KOMIETEHIMH MO H30paHHOW mpodeccur, OCBOCHHE
COBPEMEHHBIX MPOU3BOACTBEHHBIX MPOIECCOB, TEXHOJIOTUM, aJanTanus OOyYaroIIuXcs K
KOHKPETHBIM YCJIOBHSIM JICSITEIBHOCTA TMPEANPUITHI Pa3TMYHBIX OPTaHU3aIMOHHO-TIPABOBBIX
bopm.
1.2 TpeGoBaHusi K pe3yJIbTATAM OCBOEHHS YUeOHOI MPAKTUKHU

B pesynbrate mpoXoKAeHUs MPAKTHKU IO BHUJAM MPOGECCHOHATHHOW AESITeIbHOCTH

00y4aromuics TOKEH YMETh:

BIIJ TpeboBaHUs K YMEHUSIM
- BEIOUpATh cXeMy cepTU(HKauy/ ISKIapupOBaHus B COOTBETCTBUU C
IloaroroBka, 0COOEHHOCTSIMH MPOAYKIIMH U TTPOU3BOJICTBA;
O(i)OpM_]‘[eHI/Ie M y4eT - IIoAroTaBJINBATH o6pa3u51 IPOAYKIUHA UJIN IT'OTOBBIC TCCTHI ITPOAYKIIUHN T
TEXHUYCCKOU HCHTpa CTaHAapTU3allu 1 CCpTI/I(I)I/IKaL[I/II/I;
JOKYMCEHTalln - (bopMI/IpOBaTL MNaKeT JOKYMCHTOB, HCO6XOZLI/IMBIX JJIsL CepTI/I(l)I/IKaL[I/II/I

MPOAYKIHH (YCIYT)B COOTBETCTBHH C BRIOPAHHOM CXeMOH CepTUPHUKAIIMKN U
TpeOOBAHMSIMH IICHTPA CTAHAAPTU3AINH U CEPTUPUKAITNH;

- 0()OPMIISITH OTUYETHI O CTAHIAPTU3ALNU U CEPTUPHUKAIIMU TTPOAYKIIUN
TIPEATPUATHS,

- BbIOUpaTb opraH cepTudUKaL MK U UCTbITaTesIbHYO NabopaTtoputo ans
npoBseaeHuA npoueaypsl cepTudrKaumm opopmIIITh POU3BOICTBEHHO-
TEXHUYECKYI0 JIOKYMEHTAllMIO B COOTBETCTBUU C JACHCTBYIOIIUMH
TpeOOBAHIIMU;

- OIpeneysTh COOTBETCTBHE XapaKTePUCTHK POy KITHA/YCITYT
TpeOOBaHUAM HOPMATUBHBIX JIOKYyMEHTOB;

- BEIOMpATh U HA3HAYATh KOPPEKTUPYIOIINE MEPHI IT0 HTOTaM POIIETyPHI
MOATBEPKICHHS COOTBETCTBHS. TPUMEHSATH KOMITBIOTEPHBIE TEXHOJIOTHH
JUTSI TZTAHUPOBAHUS U TIPOBEICHUS pa0dOT MO CTaHIapPTU3AIINH,




CepTU(UKALNU, METPOJIOTHH;
- aHANM3MPOBATh  PE3YyJbTaThl  JEATENBHOCTH 10  CepTUUKALUH
MpoAyKIHH (YCIyT);

- COCTaBIIATH OTYET O ACATEIbHOCTH OPraHU3alMHU 10 cepTU(UKALIIN
poayKIwH (YCIyT);

- TPUMEHSATh CTATHYECKHEe METOABl JJI1 aHalu3a JesTeIbHOCTH
OpraHu3aluy pa3padaTbiBaTh TEXHUIECKHUE YCIOBHS Ha BBIITYCKAaEMY0
IPOYKIIMIO;

- BbIOUpaTh TpeOyemble IOJIOKEHUS M3 OTPACIEBBIX, HALIMOHAIBHBIX U
MEXTyHapOIHBIX CTAHAAPTOB AJIs pa3paboTKH CTaHJapTa OpraHU3allly;

- paspaOaTbIBaTh CTaHJAPTHl OpPraHU3alMU C YYETOM CYILECTBYIOIIUX
TpeOOBAHMIA K MIX COIEPIKAHHIO M 0(DOPMIICHHIO;

- 1Nonb30BaTbcsd ENMHON CHCTEMONM KOHCTPYKTOPCKOM JOKYMEHTALMH
(ECK), T'OCTamu, TEexXHUYECKOH JOKYMEHTAIlMe ¥ CIPaBOYHOMN
JIUTEPaTypOi;

-oQOpMJISITh  TEXHOJOTMYECKYID M JIPYTYIO  TEXHUYECKYIO
JIOKYMEHTAIMIO B cOOTBETCTBUU ¢ TpeboBanusimMu 'OCT

B pesynbrare mpoxoxaeHus MPAKTHKH 110 BUIaM MPOPECCHOHATBHON AeITeILHOCTH
00yJaroIuiCs TOJDKEH 3HATH:

BIIJ TpeboBaHus K 3HAHUSAM
HOIIFOTOBKa, - OCHOBHBIC€ TIOHATUA W TIIOJIOKEHHUA METPOJIOTUHU, CTaHAapTU3aluu,
oopmienue u yuer cepTu(UKanny 1 MOATBEPIKASHUSI COOTBETCTBUS;
TEXHUYECKOU - BUIBI U OPMBI IOTBEPIKACHUS COOTBETCTBUS;
JOKyMEHTal U - TEXHUYECKHE XAPaKTEPUCTHKHU BBIIYCKAaEMOW OpraHu3alMey NpOayKIHH

(yciyr) u TEXHOJIOTHS €€ IPOM3BOICTBA (OKa3aHNs);

- TpeOOBaHUs, TPEIbSBIIEMbIE HOPMATHBHBIMH JOKYMEHTaMH K OTOOpY
00pasioB i cepTU(UKALMU ¥ CTaHIaPTHBIM 00pa3iiam;

- TpeGOBaHI/ISI HOPMAaTHUBHBIX )41 METOAUYECCKUX OOKYMCHTOB,
perfiaMeHTHPYIOIUE BOIIPOCHI JEIIOTPOU3BOJICTBA;

- TOpSIOK  pa3paboTKu, OQOpPMIICHHS, YTBEpXKICHHS H BHEIPEHUS
JOKYMCHTOB IO MOATBCPKACHHUIO COOTBCTCTBUA BHUJbI U Knaccmbnxaum{
JIOKyMEHTOB KaudecTBa, NMPUMEHSIEMbIX B OPraHM3AlUN TIPU TPOU3BOJICTBE
MPOAYKIMK/paboT, OKa3aHUIO YCIIYT;

- KiIaccU(pHKaIus,  Ha3HAUCHHWE W COJCpP)KAaHHUE  HOPMATHBHOMN
JIOKyMEHTaluu kayectsa PO;

- TpeOOBaHMSI HOPMATUBHO-TIPABOBEIX U PETIAMEHTHPYIOIIUX JTOKYyMEHTOB
Ha TOATBEPKICHNUE COOTBETCTBUS MPOIYKIUH (YCIYT) OTPACIIH;

- BHJBI U ()OPMBI TOJITBEPIKACHUS COOTBETCTBUS;

- TpeOoBaHMs K OQGOPMIICHHIO JOKYMEHTAlMM Ha MOJATBEPXKICHHUE
COOTBETCTBHS,;

- TOPSIIOK YIpaBJICHHUsI HECOOTBETCTBYIOIIEH MTPOTYKIHEH/yCIyraMu;
BUJIBI JOKYMEHTOB U TMOPSIIOK MX 3aMTOJHEHHSI Ha TIPOAYKIIUIO,
HECOOTBETCTBYIOIIYIO YCTaHOBJICHHBIM IIPaBHJIaM TPEOOBaHHMSI
3akoHOzaTeNbecTBa PO K conepkanunio, opOpPMIICHUIO CTaHIapTOB,
TEXHUUYECKUX yCIOBHIA,

- IOPSAZIOK pa3pabOTKH, YTBEPKACHUS, H3MEHEHUSI, THPAKUPOBAHUS,
OTMCHBI CTAaHAApPTOB OpFaHI/ISaHI/Iﬁ 1 TEXHHUYCCKUX YCHOBI/II;‘I u
MOIJICPKAHUIO UX aKTYaIH3aINN;

- IpaBuIIa BEIOOpA TPEOYEMBIX MOJIOKEHUH 13 MEKAYHAPOIHBIX,
HallMOHAIBHBIX, OTPACIEBBIX CTaHAAPTOB MpH pazpadorke CTO;

-OCHOBHEBIC TOJIOKEHUS pa3pabOTKu M O(QOPMIICHHS  KOHCTPYKTOPCKOH,
TEXHOJIOTHYECKON U IPYroli HOPMATHBHOHN JIOKYMEHTAITUH

1.3. KosinyecTBO 4acoB Ha 0OCBOeHHE padoueil MPOrpaMMbl NPOU3BOACTBEHHON NPAKTHKH:
KonnyectBo yacoB Ha ocBoeHHe paboueii mporpaMMbl IPOU3BOCTBEHHOM MPAKTUKH B
pamkax ocBoenus [IM.02 IToaroroska, ohopmieHne u yueT TeXHUIecKoi TokymeHTanuu — 108

4JacoB.
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2. PE3YJIBTATBI OCBOEHUSA PAtEO‘IEI‘/JI ITPOT'PAMMBbI
IMTPOU3BOJCTBEHHOHU ITPAKTUKH

PesynbraToM ocBOeHus pabodell MporpaMMbl IPOM3BOJICTBEHHON IMPAKTUKH SIBISETCS
c(OpPMUPOBAHHOCTh Yy OOYYalOIIMUXCS IEPBOHAYAIBHBIX MNPAKTHUYECKUX MPO(ecCrOHATbHBIX
ymenuit B pamkax moayseit OITOIT CITO o ocHOBHBIM BUaM MPO(eCCHOHANBHOM 1A TEIbHOCTH
(BIT), HEOOXOMMMBIX ISl TTOCienyromero ocsoenus umu npodeccrnonanbubix (1K) u o6mmx
(OK) xomrieTeH1M#l O N30paHHON CIEIIMATBFHOCTH
[TepedyeHnb oOUTUX KOMIIETEHITUN

OK 01. Beibupats ciocoOs! penieHus 3a1a4 npodeccuoHaIbHON IeATeIbHOCTH TPUMEHUTEIBHO K
pa3IMYHbIM KOHTEKCTaM.

OK 02. Ucmnonb30BaTh COBPEMEHHBIE CPECTBA MIOUCKA, aHAIN3a U MHTEpIpeTaluy nHGOpMaIluu U
UH(POPMALMOHHBIE TEXHOJIOTHH IS BBIIOJIHEHUS 3a/1a4 PO ECCUOHATBLHOM 1eATEIbHOCTH.

OK 03. IlnanupoBaTh ¥ peaqu30BbIBaTh COOCTBEHHOE MPOQPECCHOHAIBHOE M JIMYHOCTHOE
pa3BuTHE, TPEANPHHUMATEIBCKYIO IESITEIBHOCTh B MPOQECcCCHOHATBHON cdepe, HCIOoIb30BaTh
3HaHUA 10 PUHAHCOBOI IPAMOTHOCTHU B PA3JIUYHBIX KU3HEHHBIX CUTYAIIUAX.

OK 04. DddexTnBHO B3aNMOACHCTBOBATH U pabOTaTh B KOJUIEKTHBE M KOMaHIE.

OK 05. OcymuiecTBisITh YCTHYI0 M NMHCbMEHHYIO KOMMYHMKAIIMIO Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoit deneparuu ¢ yueToM 0COOEHHOCTEH COIMATBLHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 06. IlposBisTh TpakJaHCKO-MIATPUOTUYECKYIO TMO3UIIUI0, JIEMOHCTPUPOBATh OCO3HAHHOE
MOBE/ICHUE HAa OCHOBE TPAJULMOHHBIX OOIIEYEIOBEYECKUX IIEHHOCTEH, B TOM 4YHCIE C Y4ETOM
rapMOHHM3AlMU MEKHAIIMOHAIBHBIX M MEXPEIUTHO3HBIX OTHOIIEHUHN, MPUMEHSTh CTaHAAPTHI
AHTUKOPPYILIUOHHOIO OBEICHUSI.

OK 07. CopelicTBOBaTh COXPAHEHHUIO OKpY)KAIOIIEH Cpenbl, pecypcocOepekeHnI0, MPUMEHSTh
3HaHUs 00 M3MEHEHUM KJIMMaTa, MPUHLIUIBI OepeXIMBOrO0 MPOU3BOACTBA, A(P(HEKTHUBHO
JIECTBOBATH B UPE3BbIYANHBIX CUTYaLUSX.

OK 08. Ucnonp30oBath cpeicTBa PU3NYECKON KYJIbTYpPHI JUIsl COXPAHEHUS U YKPEIUIEHHS 3J0POBBS
B Ipouecce MNpo(ecCHOHANBHOM JeATeNIbHOCTH U MOJAEP)KaHUS HEoOXOIUMOIro YpOBHS
(bu3nYECKON MOATOTOBICHHOCTH.

OK 09. ITonb30BaThcs MpodeccnoHaIbHON JOKYMEHTAIe Ha TOCy1apCTBEHHOM M MHOCTPaHHOM
A3bIKaX.

[Tepeuens npodhecCHOHATBHBIX KOMIIETEHIIUN

[TonroroBka, opopmieHue u yuer IIK 2.1. IToaroraBnuBaTh TEXHUYECKHE
TEXHUYECKOHN JTOKyMEHTAINH JIOKYMEHTHI (3aKJIFOUEHUS) O COOTBETCTBUH
KauecTBa MOCTYMAIOIINX B OPraHU3ALINIO ChIPbS,
MaTepHaoB, Moy (}HadpuKaTOB, KOMILIEKTYOIIMX
W3JIeTUH TEXHUUECKUM perjaMeHTaM,
CTaHapTaM U TEXHUUYECKUM YCIIOBHSIM.

TIK 2.2. IToaroraBnuBaTh TEXHUYECKHUE
JIOKYMEHTBI U COOTBETCTBYIOIIHE 00pa3Ibl
MPOIYKIUH JIJIsl PEOCTaBICHUS B
UCTIBITaTeIbHBIE TA0OPATOPHH IS IPOBEIECHUS
MPOLEYPHI CePTUPUKAIIH.

1K 2.3. OdopMiaTh JOKyMEHTAIMIO HA
MIOATBEP KICHUE COOTBETCTBHS MPOLYKIINU
(paboT, ycayr) B COOTBETCTBUH C
YCTQHOBJICHHBIMH TPEOOBAHUSAMM.

1K 2.4. PazpabaTbiBaTh CTaHAAPTHI
OpraHM3alK, TEXHUYECKNE YCIOBUS IS UX
ydeTa Ipy IPOU3BOJCTBE, XPAHEHUH,
TPAHCIIOPTUPOBKE U NPU YTUIU3ALUU
MPOAYKIMH.




3. CTPYKTYPA Y COJIEP)KAHUE ITIPOT'PAMMBI ITPOU3BOJCTBEHHOM IMPAKTHUKH 110 TIM.02
IHoaroroBka, opopmiieHHE M y4eT TEXHUYECKON JOKYMEHTALUH

3.1. TemaTnuyeckuii nu1aH npon3BoAcTBeHHOM npakTuky no IIM.02 IloaroroBka, opopmieHHe M y4eT TeXHUYECKOH

JOKYMCHTAIHH

Kon
IIK

Koan
HAaHMEHOBaHHUeE
npogeccuoHAJIBLHOI0 MOIYJISA

KoJ-Bo

4acoB
IIM

Buasbi pador

HanmenoBanue Tem
NMPOU3BOACTBEHHOM NMPAKTUKH

KoJa- Bo
4acoB

K 2.1
MK 2.2
IIK 2.3
K 2.4

[TM.02 IToaroroBka, ohopmiieHuE
U yYeT TeXHHUYECKOM
AOKYMCHTalIn

108

VYuyacTtue B paboTe 10 MOAroTOBKE,
oopMIICHHIO U y4ery
TEXHUYECKOU AOKYMCHTAallMU

Tewma 1. [Togroroska
TEXHUYECKHUX IOKYMEHTOB U
COOTBETCTBYIOILIUX 00pa3IoB
HIPOAYKLUH JUIs
IIPEIOCTABIICHUS B
UCHbITaTeIbHbIE Ja00opaTOpUn
U1 IPOBEJIEHUS TIPOLIETYPbI
MOJTBEPXKIEHUS COOTBETCTBUS

Tema 2 Odopmienue
JOKYMEHTallMU Ha
COOTBETCTBHE MPOTyKIIUU
(ycimyr) B COOTBETCTBUHU C
YCTaHOBJICHHBIMU IIPaBUIIAMU
pErIaMEHTOB, HOPM, NPaBHJI,
TEXHUYECKHUX YCIIOBHM.

Tema3 IlpoBenenue yuera u
oopMIIeHHE OTYETHOCTH O
JESTEIbHOCTH OpraHU3alMH 110
MOJITBEPKIEHUIO COOTBETCTBUS
MPOAYKIUH (yCIIyT)

Tema 4 Pa3zpaboTka cTaH1apTOB
OpraHM3alMH, TEXHUUECKUX
YCIIOBUH Ha BBITYCKAEMYIO
POAYKIHIO

16

18

36

38




3.1 Conep:xanue npou3BojacTBeHHOH npakTuku no IM.02 IToaroroBka, opopmiieHHe H YUeT TEXHUYECKOil JOKYMEeHTAIlUU

Kox n HaumeHnoBanue Coaep:xanue y4eOHbIX 3aHATHH O0bem | YpoBeHb
npogeccuoHAJbHBIX MOAYJIEH U TeM 4YacoB | OCBOEHUSA
MPOU3BOJACTBEHHOM NMPAKTUKH
IIM.02 IToaroroBka, opopmiieHHE U y4eT 108
TEeXHHUYECKOH JOKYMEHTAUNH
Tema 1 IloaroroBka TeXHU4eCKUX JOKYMEHTOB M COOTBETCTBYIOIIHUX 00Pa3L0B NPOAYKIUM IJIs1 16
NPeI0CTABJICHNS B HCIBITATEJIbHBbIE JJA00PATOPUM ISl IPOBEICHUS MPOLEAYPHI NOATBEPKICHHUS COOTBETCTBUS
1.1 OOmiee 03HAKOMIICHUE CO CTPYKTYPOH M opraHu3anueil npeanpusatus. MHCTpyKTax M0 TEXHUKE O0S30MaCHOCTH. 2 3
1.2. Opranuzanus 1 ynpasieHHe JesITeIbHOCThIO Moapa3aeaeHus (peanpusTH) 2 3
1.3 Opranuzanus 1 yrpasJieHUe IesTeIbHOCTBIO opa3aeacHus (IPEAIPHUITHS) 2 3
1.4 Topsmox pa3paboTku u 0popMIIEHHS IIITAHOBOM TIOKYMEHTAIIMH Ha IPEATNPHUSTAN (OpTaHU3AIINH ) 2 3
1.5 Mopspox pazpaboTku u 0popMIIEHHUS IITAHOBOHM JIOKYMEHTAIMH Ha IPEATNPHUSITAN (OpTaHU3AIINH ) 2 3
1.6 Ilopsanok pa3paboTku U 0OPMIICHHSI OTYETHON JOKYMEHTALMK Ha MPEANPHUITHHN (OPTaHU3aLNN ) 2 3
1.7 Topsimox pa3paboTku ¥ 0OPMIICHUS OTYETHOH TIOKYMEHTAINH Ha TIPEANPUATHH (OpTaHU3aIINN ) 2 3
1.8 MeTtoaunka pa3paOOTKH U IpaBuUjIa MPUMEHEHN HOPMATUBHON M TEXHUYECKOW JOKYMEHTAIUY Ha MPEeANPUITUN 2 3
(opranmsaun)
Tema 2 OdopmiieHne T0KyMeHTAIIMN HA COOTBETCTBHE MPOAYKIHH (YCIYT) B COOTBETCTBUHU € YCTAHOBJIEHHBIMU 18
NMpaBUJIaMM PerjaMeHTOB, HOPM, IPABHJI, TEXHHYECKUX YCJIOBMHIi.
2.1 CocraBneHne NPOEKTOB JOKYMEHTOB 10 CTaHAAPTH3ALMH U yIIPABICHHIO KA4€CTBOM OpraHU3aluu 4 3
2.2 CocTaBneHHe IPOEKTOB JOKYMEHTOB IO CTaHAAPTU3ALMH U YIPABICHUIO KAY€CTBOM OpraHU3allH 2 3
2.3 CocragpiieHHe MepevHs HOPMATHBHBIX JIOKYMEHTOB IO CTaHapTH3AINU 2 3
2.4 Cucrtema cTaHAapTH3aLMY Ha MPEANIPUATHH: ONIMCAHUE CYIIIHOCTH 4 3




2.5 Cucrtema cTaHfapTH3alMY Ha MPEATIPUATHH: ONMCAHUE CYIIIHOCTH 4
2.6 CocTaBiieHue NepedHss HOPMaTUBHOM TOKYMEHTAIMH [IPY YIPABIECHUH Ka4ECTBOM 2
Tema3 IlpoBeaenne yyera u opopmieHHe OTYETHOCTH O 1eSITeJIbHOCTH OPraHU3alMH 10 NOATBEP/KICHUIO COOTBETCTBUS 36
npoayKuuu (ycjuyr)
3.1 U3yuenue cocTaBa U coepKaHUs JOKYMEHTOB CUCTEM YIIPABICHUS Ka4eCTBOM 6
3.2 Mzyuenwne cocTtaBa U COAEPIKAHNSA JOKYMEHTOB CUCTEM YTIPABICHUS Ka4eCTBOM 6
3.3 UzyueHne HEOOXOAMMOI JOKYMEHTALIUY 110 CO3/IaHHIO, BHEIPEHUIO U MOJICPKAHUIO B pa00UeM COCTOSIHUU CUCTEMBI 6
YIOPaBJIECHUS Ka4eCTBOM OpraHU3aluy
3.4 Mzyuyenne He0OXOAMMON TOKyMEHTAITUH 110 CO3/ITAHHIO, BHEJPEHHUIO U MOIEPKAHUIO B pab0YeM COCTOSHUH CHCTEMBI 6
YIIpaBIE€HHS KaYECTBOM OpraHU3alluu
3.5 BHeceHne HE00OXOAUMBIX U3MEHEHHUH 1 UCIIPABIICHUS B TEXHUYECKYIO JOKYMEHTALNIO B COOTBETCTBUH C PEIICHUSIMH, 6
MPUHSATBIMH MIPU PACCMOTPEHUN ¥ 00CYKIESHUH BBIITOTHIEMOUW PadOThI
3.6 Onncanue NopsAaKa BHECEHH B JEMCTBYIOIINE CTaHIAPTHI TOMOJTHEHNH 1 H3MEHEHU I 6
Tema 4 PazpaGoTka cTaHAaPTOB OPraHU3alUH, TEXHUYECKUX YCIOBUA HA BBINYCKAEMYI0 POAYKIHIO 38
4.1 Pa3paboTka nopsiika aHHYJIMPOBAaHUSI OTMEHEHHBIX CTAaHIAPTOB U IPYTHX JOKYMEHTOB IO CTaHAAPTHU3ALNH, 2
OCYILIECTBJIICHNE UX PETUCTPALINH, KOMIUIEKTOBAHHS, XPaHEHHsI KOHTPOJIBHBIX SK3EMILIIPOB
4.2 Onucanue nopsiiKa OCyIIECTBICHNS CUCTEMAaTHUECKON IPOBEPKH IPUMEHIEMBIX B OPIaHU3ALMH CTaHAAPTOB U APYTHX 2
JIOKYMEHTOB [10 TEXHUYECKOMY PETYIUPOBAHUIO
4.3 Pa3paOoTka mnopsijika o0ecrieueHus moApa3/Ie/ieHUs] OpraHu3aluil HEOOXOIUMBIMU CBEICHUSAMU O HAJIMYMK CTaHIaPTOB, 2
UX U3MEHEHUSX U aHHYJIHUPOBAHUH
4.4 Onmcanue anropuTMa BEACHUS yUeTa MPOXOXKACHUS JOKYMEHTOB M KOHTPOJIb 32 CPOKAMHU MX MCTIOTHEHUS 2
4.5 OcyuiecTBieHne HACHTU(PHUKALNY, PETUCTPALINH, aKTYaIM3al[H U XpaHEHHUS TOKYMEHTAUH B CTPYKTYPHOM 2
Moipa3ieNICHNH OpraHu3aun
4.6 CocrapneHue rmepeyHss HOPMaTUBHOM M METOAMYECKON JOKYMEHTAIMH M0 TEXHUIECKOMY PETYJINPOBAHUIO U METPOJIOTHH 2
4.7 CocTaBneHue anroputMa oGopMIIEHHS PacIOPsINTEIbHO-OpraHn3allHOHHBIX JOKYMEHTOB 110 BHEAPEHUIO HOPMATUBHBIX 2
JIOKYMEHTOB
4.8 HOKYMCHTHpOBaHI/Ie OIIEPATUBHBIX JTOKYMCHTOB!: Oq)OpMIIeHI/Ie J0IyCK-Hapsada, akTa CIIMCaHus, HC@GKTHOI‘/'I BEAOMOCTH, 2

HOMEHKJIATYPHI JICN, OMUCH, CITYKeOHOH 3aIHCKH, OOBSICHUTELHON 3aIUCKU U T.JI.




4.9 JlokyMeHTHpOBaHUE ONIEPAaTUBHBIX TOKYMEHTOB: 0()OpMIICHHE TOMyCK-Haps/Ia, aKTa CIucaHus, Ae(eKTHOH BeIOMOCTH,
HOMEHKJIATYPHI JeJl, OMTUCH, CITY>KeOHOH 3aIMCKH, OOBSICHUTENHHOM 3aMCKH U T.1I.

4.10 JloKyMeHTHpOBaHHE JOKYMEHTOB TI0 CEpTU(HUKAITIH: 4
-oopmieHHE cepTU(HUKATOB COOTBETCTBHS M ICKIIapaITHH;

411 JloKyMeHTHpOBaHHE JOKYMEHTOB TI0 CEpTU(HUKAITIH: 4
-o(hopMIICHHE JOKYMEHTOB CHCTEMbI MCHEPKMeHTa KauecTBa (rpu Hanmmuuun CMK Ha npennpustun);

4.12 CocTaBiieHUE CXeM CepTH(PUKAIMH MTPOIYKIIMU, UCTIONIB3YEMbIC Ha MPESATIPUITHH; 4

413 CocTaBiieHue cxeM cepTH(GUKAIMK TPOAYKIIUHU, UCIIOJIb3YEMbIC Ha MPEATIPUITHH; 4

414 CocTtaBneHue nepeyHs AeUCTBYIOMINUX CTaHAAPTOB MPEANPUITHS U TEXHUUECKHE YCIOBUS Ha MPOTYKIUIO 4
(ycmyrn).

4.15 Odopmienne otyera

Uroro 108
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4. YCJIOBHUSA PEAJIN3AIIMA PABOYEN ITPOT'PAMMBI ITIPOU3BOJICTBEHHOM

MNPAKTUKHA
4.1. Jast peajM3anMyd  NMPOTrPaMMBbI npodgeccHOHAIBLHOTO
MOJYJIst JMOJEKHBI ObITH MPEyCMOTPEHBI CleAyI0IINe ciennalbHbie
TMOMeEIeHUSsI:
Kabunersr:

1. Kabunet «YmpaBieHuUs! KaueCTBOM», OCHAIICHHBIH 000py10OBaHUEM:
pabodee MECTO IperoiaBaTes;

- IpUMepHbIe POPMBI U OJaHKH TEXHHYECKOH JJOKYMEHTAIINY;

- TUTAaKaThl, HATJISITHBIE TIOCOOMS, CXEMBbI, TEXHUYECKHE 3aaHusL.

- paboure MecTa Mo KOJIHYECTBY 00yUaIOIIIXCS;

TEXHUYECKUMH CPEACTBAMHU:

- UHTEpaKTHBHAS JOCKa;
- MyJIbTUMEIUAIIPOEKTOD;
- IPUHTEP.

- JINIIEH3UOHHOE IIPOrpaMMHOE 00ecIIeueHue.

OcHamennsie 0a3pl TpPakTUKA B cooTBeTcTBUU ¢ 1 6.1.2.3 IlpumepHOii mporpamMmsl 110

CHEIHAILHOCTH.

4.2. UudopmanuoHHOe o0ecniedeHHe peaaTu3auni NporpaMmsbl

Jns peanmuzaninu mporpaMMbl OMOITMOTEYHBIN OH 00pa30BaTeFHON OPraHU3ANNHN JOJDKEH NIMETh
neyaTHbIe W/WIIH 3JIEKTPOHHBIE 00pa3oBaTelbHBIE W WH(POPMAIMOHHBIE PECYpPCHI, PEKOMEHIyeMbIe IS
UCIIONIb30BaHUs B 00pa30BaTeIbHOM IIPOIECCE.

OcHoBHas TUTEpaTypa

1. Ceprees A.T'., Teperepst B.B. Crannapruzauus u ceprudukanus: yaeOHuK u npaktukym st CI10 /
A.T'. Ceprees, B.B Tepereps. — M.: Uznarensctso FOpaiit, 2020. — 323 c.

JononHuTenpHasd aurepaTypa

1. Kauypuna T.A. MeTpoJiorusi U CTAHAAPTU3ANMA: YUCOHUK I CTYJ. YUPSKICHHHA cpeld. mpod.
obpazosanus/ T.A. Kauypuna. 6-e uzm., crep. — M.: ULl «Akamemus», 2017. — 128 c. . +
(QnexTpoHHas Bepcusi)

2. Jloponuna JI.A. lokymeHnToBeaeHue: yueOHuK U npaktukym st CI10/ JILA. Jloponuna (u ap.); moj
pen. JLA. JoponuHoii. — M.: U3narensctBo FOpaiir, 2016. - 309 c.

3. Huxomaes M.U. MeTponorus, craHgapTuzanus, cepTuuKamus ¥ YNpaBjeHHe KadyecTBOM
[DnexTpoHHBI pecypc]: yueOHoe mocobue/ HukomaeB M.M.— DieKTpoH. TEKCTOBBIC JaHHBIC.—
Mocksa, Caparos: Uarepaer-YHuBepcuter Mupopmanmonnsix Texnonoruit (MHTYUT), At ITu Ap
Menua, 2020.— 115 c.— Pexxum goctyna: http://www.iprbookshop.ru/89446.html
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4.3. KaapoBoe obecneuyeHue 00pa3oBaTejJbHOIO NMpoiecca

TpebGoBaHust K KBAIM(PUKAIIUK TTPEMOTaBaATEICH

JOJDKHBI  00ECTIEUMBATBCS TENAarornYecKMMU KaJpamH, HMEIOIIMMH BbICIIee 00pa3oBaHME,
COOTBETCTBYIOIIEE MPO(UITI0 MpenoJaBaeMoil TUCHUIUIUHBI (MOAyJsl). OMNBIT AEATeIbHOCTH B
OpraHM3alysIX COOTBETCTBYIOIICH NPOPecCHOHAIBHON CQepbl SBISETCS 00S3aTeNbHBIM IS
npenojaBaTesied  (MacTepoB IPOM3BOJACTBEHHOIO OOy4YeHHs), OTBEYAIOIIMX 32 OCBOCHHE
o0yyaromumMmcs podeccnoHaIbHOro IHKIa. [IpenogaBareny T0MKHBI TPOXOIUTH CTAXKHPOBKY B
npoUIBHBIX Opranu3anuax He pexe 1 paza B 1 rox.

[IpenogaBaTenu (Mactepa NPOU3BOACTBEHHOTO O0yU€HUs) OJKHBI UMETh Ha 1 - 2 pa3psana no
npodeccun pabouero BhIIIE, YEM NPEIYCMOTPEHO OOpa30BaTENbHBIM CTaHAAPTOM JUIS

BBIITYCKHHKOB.

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSI
IHPOI'PAMMBI ITPOU3BOJICTBEHHOU ITPAKTUKHN

KOHTpOJIB H OIICHKA PE3YyJIbTaTOB OCBOCHUA ITPOTPaMMBbI 1YaJIbHOI'O O6y‘leHI/I${ OCYHICCTBJIACTCA

TCKYIIHUM, ITPOMECIKYTOYHBIM, HTOTOBBIM KOHTPOJICM.

@OpMBI U METOABI KOHTPOJIS U OLEHKH PE3YJBTATOB IIPOXOKICHUS NMPAKTUKHU JIOJKHBI
MIO3BOJIATh MPOBEPATh Y OOYYalOIIMXCS HE TOJBKO CHOPMHPOBAHHOCTH HPOGECCHOHATIBHBIX
KOMIIETEHIIHA, HO ¥ pa3BUTHE OOIIMX KOMITETCHIUH 1 00ECTIeYMBAIOIINX X YMEHHUH.

Peszynomamut 00yuenun (oceoennvle ymenus, yceoeHHvle
3HAHUA CPHOPMUPOBAHHBIE KOMNEMEHYUU)

Dopmbl u MemoObl KOHMPONA U
OUEeHKU Pe3yIbmamoeg 00yuenus

IIM.02 IToaroroBka, opopMiIeHHE H YUET TEXHHYECKOH

AOKYMCHTAIIUH

OK 01. Beibupats crioco0bl perieHust 3a1a4 nNpodecCHOHaIbHOM
MesITeIbHOCTH MPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02. Mcnonb30BaTh COBpEMEHHBIE CPEACTBA IOUCKA, aHATTN3a
W MHTepIpeTanuy nHpopMalui U HHQOpMaIlHOHHbIE
TEXHOJIOTHH JIJIsl BHITIOJIHEHHSA 33134 MPO(ECCHOHATBHON
InesITeIbHOCTH.

OK 03. IImanupoBaTh 1 peain30BBIBATH COOCTBEHHOE
rmpodecCHOHANBHOE B TMYHOCTHOE Pa3BUTHE,
NpeANPUHAMATEIBCKYIO IESITEIbHOCTD B TPO(EeCCHOHATBHOM
cepe, UCTIONIB30BATh 3HAHUS 0 (PWHAHCOBOI IPAMOTHOCTH B
[PA3INYHBIX )KU3HEHHBIX CUTYAIHSX.

OK 04. D¢ddhexTrBHO B3aUMOIeHCTBOBATE U pabOTaTh B
KOJIJICKTHBE U KOMAaH/IE.

OK 05. Ocy1miecTBisTh YCTHYIO U MUCbMEHHYIO KOMMYHHKAIIHIO
Ha rocyJapCTBEHHOM si3bIke Poccuiickoit @enepannu ¢ yaeTom
0cOOEHHOCTEN COLMAIBHOrO U KYJIbTYPHOIO KOHTEKCTA.

OK 06. IIposiBIATH Tpak1aHCKO-TIATPHOTHYECKYIO TIO3ULIUIO,
MEMOHCTPHUPOBATH OCO3HAHHOE TTOBEIEHHUE Ha OCHOBE
TPaJUIHOHHBIX 00IEYeI0OBEYECKUX LIEHHOCTEH, B TOM YHUCIIE C
[y9IETOM rapMOHHU3AIH MEKHAIIMOHAIBHBIX H MEKPEITHTHO3HBIX
OTHOIIEHUH, IPUMEHSATh CTaHAAPThl AaHTUKOPPYIILIIOHHOTO
MOBEICHUS.

OK 07. ConelicTBOBAaTh COXpaHEHUIO OKPY’KAIOLIEN CpeIbl,
[pecypcocOepeXeHUI0, TPUMEHSITH 3HAHUS 00 N3MEHEHIH
KJIMMaTa, TPUHIMIIBI OEPEXKIINBOTO POU3BOACTBA, 3PPEKTHUBHO
IMeiicTBOBATH B YPE3BBIUANHBIX CHUTYalUsX.

OK 08. Mcnonp30Bath cpeacTBa GU3MUECKON KYIBTYPHI IS

HaGmronenue u orieHka macrepa
IIPU IPOXOKJICHUH MPAKTUKU
WuTepnperanus Pe3yibTaToB
HAOJIOACHUN 3a JEATEIhbHOCTHIO

oOyuyatonerocs B nporiecce
OCBOEHUS o0pazoBareabHOM
NIPOrPaMMBI

CooTBeTcTBHE  HOpMaTHBaM M

MTOCJICZIOBATEIIFHOCTH BBITOTHCHHUS
TEX WJIU UHBIX BUJIOB padoT.
DKcrepTHas OIEHKA BBITIOJTHEHUS
71a00paTOPHBIX U IPAKTHUECKUX
pabot, paboThI HaJT MUHH-
MIPOEKTOM.
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COXpaHEeHUs ¥ YKPEIUICHHS 3]0POBbs B MpoIecce
NpodecCHOHATLHON IEATENHHOCTH U MOJICPKAHUS
HEO00X0JMMOTO YPOBHS (DU3MUYECKOM MOITOTOBIICHHOCTH.

OK 09. Ilonp30Batbes mpodecCHOHANBHON TOKYMEHTAIHe! Ha
rOCYTAPCTBEHHOM U HHOCTPAHHOM SI3BIKaX.

[1K 2.1. [ToaroraBnuBaTh TEXHUYECKUE JOKYMEHTHI U
COOTBETCTBYIOIIHE 00PA3IbI IPOTYKITUH JIJIS
MPEAOCTABIICHUS B UCTIBITATEIILHBIE JIAOOPATOPHUH JIJIsI
MIPOBEICHUS TPOIIEAYPHI CEPTUDUKAIUN
I1IK 2.2 OdopmiiaTh TOKYMEHTAIIUIO Ha MOITBEPKACHUE
COOTBETCTBUS NPOAYKLINH (YCIYT) B COOTBETCTBUHU C
YCTaHOBJICHHBIMU MIPaBUIAMU
[IK 2.3. BecTu y4eT v OTYETHOCTb O JESTEIbHOCTH
OpraHM3aly 10 cepTUGUKALNUN TPOAYKIHMH (YCIYT)
1K 2.4 Pa3pabareiBaTh CTaHAApTHl OPTaHU3AIHH,
TEXHUYECKHE YCIOBUS Ha BBIITYCKAEMYIO MPOTYKIUIO

DkcnepTHas HaOIOAEHHE U OIIEHKA
BBITIOJIHEHUS pa0OT

DKcnepTHas OI[EHKA BBITOJTHEHUS
CaMOCTOSITENIHON PabOTHI

Texymmii KOHTPOJb B hopme:

- 3amMThl  J1a0OpaTOpHBIX U
IIPAKTUYECKHUX 3aHITUM;

- KOHTPOJIbHBIX padoT IO TeMam
MJK.

3a4eThl 10 y4eOHOM MpakTUKE U 1O
KaXa0My u3 pasnenon [IM.
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